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Objectives

To learn the use of MS Excel for educational 

record-keeping.

To create an automated marksheet for students.

To apply formulas and functions for calculating 

total, percentage, and grade.

To understand the role of ICT in assessment and 

evaluation.



Materials and Tools Used

Computer system with MS Office 2007 installed

MS Excel 2007 (for creating the marksheet)

PowerPoint Presentation (for explaining process to 

students)

Smart Board (for live demonstration)

LCD Projector (for classroom presentation)

Camcorder (to record the session for ICT-based learning 

material)







https://www.wallstreetmojo.com/sum-function-in-excel/








https://www.wallstreetmojo.com/average-function-in-excel/






#

https://www.wallstreetmojo.com/roundup-function-in-excel/










https://www.wallstreetmojo.com/if-excel-function/
https://www.wallstreetmojo.com/nested-if-excel-multiple/














https://www.wallstreetmojo.com/countif-function-in-excel/


https://www.wallstreetmojo.com/and-function-excel/






Observations

MS Excel automatically calculated totals, percentages, 

and grades.

The use of formulas saved time and reduced human error.

Students showed interest in learning Excel for academic 

use.

The recorded video will be a helpful ICT resource for 

future training.



Conclusion

This practicum improved my skills in using MS 

Excel for educational purposes. I learned to design 

an automated marksheet with formulas, which can 

be applied in schools for efficient student 

evaluation. ICT tools like Smart Board, Projector, 

and Camcorder made the presentation interactive 

and reusable for future teaching.
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RESOURCES

1.http://www.slideshare.com
2.http://www.wikihow.com
3.http://www.clker.com
4.https://exceldatapro.com




